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COUNCIL OF H!GHER SECONDARY EDUCATION, ODISHA
PRAJNAPITHA, SAMANTAPUR, BHUBANESWAR.7s1013

No. EC1-7 8/2O2U 2575/ CHSE. Dt.22.06.2o2L/

The Controller of Examinations,

CHSE. Odisha, Bhubaneswar.

All the Principals of Affiliated H.S. Schools/Colleges to CHSE, Odisha.

Sub : Standard Operating Procedure to be adopted for issue of Admit Cards and Collection of
Practical Records/Project Reports from the Examinees of Annual H.S. Examination, 2021.

Sir/Madam,

I am directed to inform you that the physical mode of distribution of Admit Cards and

collection of Practical Records / Project Reports may be avoided to the extent possible. ln case

of adoption of the physical mode, the following Standard Operating Procedure is to be followed
at the time of issue of Admit Cards and collectioh of Practical Records/Project Reports from the
examinees of Annual H.S. Examination, 2021.

1. The Principals of the H.S. Schools/Colleges are requested to notify and communicate a

time schedule to the examinees for the above purpose.

2. On each working day, provision is to be made for 3 batches of examinees. The time
duration for each batch will be of two hours without overlapping.

3. Maximum of 40 nos. of examinees are to be allotted in one batch of 2 hours duration.

4. Wearing of Face Masks by the employees and exaininees is mandatory. Employees and

Examinees coming to the H.S. School without face masks must not be allowed to enter
into the campus.

5.

6.

Provision for Hand wash/Sanitizer must be made at the entry point.

More number of counters be opened to avoid crowding. Different counters be opened

for each stream. Adequate distance be maintained in between two counters.
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7. Minimum physical distancing of 6 ft. must be maintained between all persons while
inside the H.S. School campus.

8. A team of Squad Members to be constituted to go round the campus and see that the
COVID-19 guidelines are being followed.

9. Examinees must be asked to leave the H.S. School campus immediately after submission
of their Practical Reports/Project Reports.

10. The COVID-19 guidelines issued by the Govt. from time to time be followed.

Yours faithfully,

0qr"*'
con,,.orr...Y#-?#3n,.

Memo No. 2576/ CHSE. D!..22.O6.2OZL|

Copy submitted to SRC-cum-ACS (DM), Odisha / Principal Secretary, Department of
School and Mass Education, Bh u ba neswa r/Director, Higher Secondary Education, Odisha,

Bh u baneswar for kind information.

Nr"--v>fi L t*zl
Controller of Exa minations
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